INSTRUCTIONS FOR USING PUBLIC SERVICE ANNOUNCEMENTS (PSAs)

RADIO/TV

Public Service time and space is available only to nonprofit (tax exempt) organizations for the promotion of an event or to provide information that is in the public interest. Radio and TV stations air public service messages as a community service. 

PSAs cover one subject or event in a 10, 20, or 30 second message. They are used on a space available basis, so you might have a better chance of airtime with a shorter announcement. Sample PSAs are provided below.
Ask when the PSA will air. You will generally find that free air time does not equate to prime time. Early Saturday and Sunday mornings are often the case. Develop a relationship with the right person and this could change. Ask the station who makes the air time determination.
You certainly can change the words on these sample PSAs provided, but don’t add any more words. These are timed messages! 

Also the format is important. Do not alter. The yellow highlighted areas indicate where to insert your information.
PSA TIPS

WHO?
Broadcast Media (Radio and TV - don't forget Cable)

1. Public Service Directors

2. Webmasters

3. Promotions Directors

4. Special Producers (talk shows, for example)

5. D.J.s

6. Community Bulletin Board Producers

HOW?

1. Call local radio/TV station - ask name of person who receives PSAs.

2. Verify postal and email address. 

3. Check periodically for personnel changes - they can change frequently.

WHAT?

1. Send email letter to individual you have identified. 

2. Give a brief description of your event. Ask for information such as:
a. How much "advance submission" time is needed?

b. How do you find out if your PSA is going to be aired and where and when, so you can view or listen to it. 
WHEN?
When you have something important to publicize - i.e. an event or club meeting.

THEN?
Prepare your PSA (samples attached below for 10, 20 and 30-second PSAs)

Double space. Use wide margins.

Limit PSA copy to one page. 

Practice reading your words to ensure the timing is correct.

Clearly indicate your nonprofit status and the timeframe for running the PSA.  
Scroll down for sample PSAs.

PUBLIC SERVICE ANNOUNCEMENT

RADIO/TV

10 SECOND ANNOUNCEMENT

NON-PROFIT ASSOCIATION 

Very Friendly Volkssport Club

1212 Beechnut St.

Anywhere, TX 66068

Contact: Judy Anderson 713/493-8898 or email judy@goodwalk.org
RELEASE SATURDAY, JULY 18, 2013, UNTIL SUNDAY, AUGUST 2, 2013
Everyone is welcome at the Very Friendly Volkssport Club's noncompetitive, organized walk on Saturday and Sunday, August 1 and 2, in Anywhere, Texas.
Come enjoy fun, fitness and friendship.
For information, email Judy Anderson at judy@goodwalk.org
PUBLIC SERVICE ANNOUNCEMENT

RADIO/TV

20 SECOND ANNOUNCEMENT

NON-PROFIT ASSOCIATION 

Very Friendly Volkssport Club

1212 Beechnut St.

Anywhere, TX 66068

Contact: Judy Anderson - 713/493-8898 or email judy@goodwalk.org
RELEASE SATURDAY, JULY 18, 2013, UNTIL SUNDAY, AUGUST 2, 2013
Everyone is welcome at the Very Friendly Volkssport Club's noncompetitive, organized walk on Saturday and Sunday, August 1 and 2, 2013, at Lakeview Park in Anywhere, Texas.
Start anytime between 8 a.m. and noon along the scenic marked trail with water and rest stops along the route.
Enjoy fun, fitness and friendship with family and friends of all ages.

For information, email Judy Anderson at goodwalk.org
PUBLIC SERVICE ANNOUNCEMENT

RADIO/TV

30 SECOND ANNOUNCEMENT

NON-PROFIT ASSOCIATION 

Very Friendly Volkssport Club

1212 Beechnut St.

Anywhere, TX 66068

Contact: Judy Anderson – 713-493-8898 or email judy@goodwalk.org
RELEASE SATURDAY, JULY 18, 2013, UNTIL SUNDAY, AUGUST 2, 2013
Everyone is welcome at the Very Friendly Volkssport Club's noncompetitive, organized walk 
on Saturday and Sunday, August 1 and 2, at Lakeview Park in Anywhere, Texas.
Start anytime between 8 a.m. and noon along the scenic marked trail which will pass by the
lake and through the Heritage Days festival grounds. Plan to finish by 4 p.m.

There will be checkpoints with water and rest stops along the course and at the end, 
refreshments are available.

Enjoy fun, fitness and friendship with family and friends of all ages.

For information, email Judy Anderson at Judy@goodwalk.org
